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Application Procedure 
(Freshmen) 

Counter 19 
 Present Entrance Test Result  
 Present Form 138 (Highschool Card) 
 Secure Application Form & List of Requirements 
 Secure and pay for Financial Information Sheet to 

photocopy concessionaires  
 Submit accomplished Application Form and other 

requirements on the scheduled date of submission 
 Inquire on the status of application on the scheduled date 

of release of results 
 

Passed Failed 

End 

 
 Present the Registration Form for the Issuance of Tuition Fee 
Discount 
 Submit Photocopy of Registration Form together with the summary 
of Applicant’s vacant hours for the semester 
 Take note of the date of issuance of Work Assignment & the schedule 
of General Assembly of SPREAD Scholars  

Counter 16 
 Payment of Fees including the corresponding Discounts given 

End 

Application Procedure 
(Upper Classmen) 

Counter 19 
 Submit Photocopy of Report of Grades & Registration Form for the 

computation of General Point Average (GPA) 
Note: The aforecited documents shall be submitted on the day of 
the class card distribution 

Passed Failed 

End 

 Get the computed GPA 
 Secure Application Form & List of Requirements 
 Secure and pay for Financial Information Sheet to photocopy 

concessionaires 

 Present computed GPA to the Dean’s office 
 Secure Recommendation Form from the College Dean 

Concerned 

Recommended Not Recommended 

End 

 Submit accomplished Application Form and other 
requirements on the scheduled date of submission 

 Inquire on the status of application on the scheduled date of 
release of results 

Passed Failed 

End 

 Present the Registration Form for the Issuance of Tuition Fee 
Discount 

 Submit Photocopy of Registration Form together with the 
summary of Applicant’s vacant hours for the semester 

 Take note of the date of issuance of Work Assignment and 
the schedule of General Assembly of SPREAD Scholars  

Counter 16 
 Payment of Fees including the corresponding Discounts given 

End 


